APPLICATION FOR RECORDé Z E(TEl\glON SS:II-IEDULE DEPARTMENT OF e D haToaY
Q -

O \TE B RECORDS MANAGEMENT DIVISION
N INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE_ [ 1. Agency Address ' FOR RECORDS MANAGEMENT USE

—I-\Tmlication Date ‘State Law Depar tment ' Apphcat"on Number T
8/22/86 132 state Judicial Building - | E;r7-:L2h
Application Number f\glgii;toé gg;a;e 30 ‘3 34 . Date Received bate Completed
. e 1 :r"*
RS _ , ] 0eT 23 1985 | JAN 50 157 |
2. Person to Contact Working Title ' Telephone Number
Linda Collins, Admlnlstratlve Ass1stant _ 656 4585
:Actlon Requested B i o o o o T
a. [F Establish Retention Schedule; record will continue to accumulate,
b. [J Dispose of present accumutation; no further accumulation anticipated.
¢. O Amend Application No. ___. — Check One: [J Change; O Supercede; O Void _
4. Dates of Series 5. Records Series Title ffollowed by title used in office; if different)
Earliest Latest
1981 | current | Michael J. Bowers' subject files
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The State Law Department furnishes legal services to State departments,
agencies, boards, and commissions and the officers, employees and members
thereof. The Attorney General is the constitutional officer who heads

the State Law Department. Michael J. Bowers has been Attorney General
since 1981. '

—_—

7. Reoord Series Description B This file contains the following documents (include form numbers and tltles ifany):
Attach samples of the file.

Documents relating to: above function.

Included are: See attached listing of files to be included in the first
' transmittal. Similar files will follow at intervals.

Fileisarranged: Chronologically

s ~
8. Monthly Reference Rate ( How often are records referred to which are: X 0, e o=
One to six monthsold _________.; Seven to twelve monthsold —__; Thirteen to twenty-four months old :
| twenty-five months and older ____._.__77 - ' - ]
9. Annual Rate of Accumulation of Records | |
Letter-size drawers ____ . _:Legalsizedrawers -~ ~; Shetves _ 2 ; Other (specify) _

w .
w7
-~

DL .

AR—_B0—71; Rev.76 - 7 (Over)

PRI




| ( T T o m R R mn e e e . i
X 1. If not, where isit? _ ___ _ ' -
b Does the series contain oonfudentlal mformatlon requirin securlty handling? If yes, cite law or regulatron
X 0.C.G.A. §§ 50- g 98, 2429-217 24Lg-2a o .
L x_|_c. Is this a vital rec_ord? ) o
X d. Does this series have histogical or long term research value? | 5
e. When one or two documeiilts in the file make it necessary to keep the entire file for a long period, could rhese
]l x documents be scheduled separately?__ B L
1 x4 f Is the information contained in this series ever gubllshed? If yes, attach copy. _f s
- g. Is the information contained in this sbnes ever analyzed andlor recorded in a summarized report?
| X _|__._ M ves, attach copy, _
% h ‘Js there a duplication of this series in your office; or in another office or agency?
1= If yes, where? ]
| ] X | __i. s this series {or ummmrtram tt)iew!armcrofllmed} N o
1 X | j. _Does the record series result in a computer printout? -
11. Retention Requirements The following requires the series to be kept:
a. State Law _____years, . d. Audit period - e ______years.
b. Statute of limitation — e .- Years. e. Administrative need e e YEQTS.
c. Federal law {' years. f. Federal retention instructions years.

Attach copy or excert of laws or regulations., Explain administrative need,

Historicaeralue

12. Approved Disposition lnstrtrctions This agency recommends tha't the file series be cut off at the end of each:
O Cafendar Year; (X Fiscal Year; [J Other ) _ . _then,

X" Hold in the current filesarea . __month(s) ___ane _ year(s); then
O Transfer to local holding area; hold ___ _ year(s); then

O Transfer to State Records Center hold %year(s), then

O Destroy.

& Transfer to State Archives for permanent retention. (security)

{1 Other (Specify)

These instructions apply to all prior and future accumulations of the series.

| Agency Head/Designee  (Signature) . Date Records Management Officer (Signature) Date
Y =
State Records Committee (Signature) 7 Date

Recommendations in para- - ' I
graph 12 are approved. State Auditor/Designee W /-7 9’/?7

(If disapproved, attach letter ‘ . <. _ :
of explanation.) Secretary of State/Designee %d/{/d M/[ WA/,\/\__ / // b / f 7
g1-2% - ! - 1 7
' Attorney General/Designee ‘ y .//z % 72 i
3 ' L4

AR-50—71; Rev, 76 { rie Side




